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Abbreviation Description 

JE Junior Executive (PA to Dean ICSR) 

JE(S&P) Junior Executive (Store &Purchase) 

JAA Junior Assistant Accounts 

SE Senior Executive (Admin) 

SAA Senior Assistant Account 

AAO Assistant Audit Officer 

AR Assistant Registrar 

DR Deputy Registrar 

Dean ICSR&II Dean- Industrial Consultancy, Sponsored Research & Industry 
Interaction 

IIT Rpr IIT Ropar 
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Estimated Processing time in ICSR Section: - 2 days 
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Estimated Processing time in ICSR Section: 2 days  
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Estimated Processing time in ICSR Section: 4 days 
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Receipt of Funds 
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Estimated Processing time in ICSR Section: 2 days 
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Estimated Processing time in ICSR Section: 5 days 
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Estimated Processing time in ICSR Section: 3 days 
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Estimated Processing time in ICSR Section: 3 days 

 

 

 

 

 

 

 

 

 

 

 

 

Travelling Advance Sanction 
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Estimated Processing time in ICSR Section: 5 days 

 

  

Reimbursement of TA Expenses/ TA Advance Adjustment 

 

Note - Before Going to a visit there must be take a Tour approval from Dean 

ICSR and same will be attached at the time of Submission of TA bills 
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 Estimated Processing time in ICSR Section: 5 days 
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Estimated Processing time in ICSR Section: 5 days 
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Consultancy Amendment Extension & Enhancement (Same for sponsored research) 

P
I 

 

 

 
 

Project extension/enhancement entry 

S
A

A
  

(I
C

S
R

) 

 

 

 
 

Receive extension/enhancement entry 

D
R

/A
R

 

(I
C

S
R

)  

 
 

Verify extension/enhancement entry 

 

D
E

A
N

 

(I
C

S
R

) 

 

 

Approve extension/ enhancement entry 

 

 
 

 

Estimated Processing time in ICSR Section: 2 days 
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Estimated Processing time in ICSR Section: 5 days (excluding days of advertisement) 
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Estimated Processing time in ICSR Section: 2 days 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ad-hoc Recruitment of Project Research Staff  

 

P
I 

 

Proposal received 

 

 

 

S
E

  

(I
C

S
R

) 

 

Cross verification of the application/documents 

 

 

 

D
R

/A
R

 

(I
C

S
R

)  

Cross verification of the application/documents 

 

 

D
E

A
N

 

(I
C

S
R

)  

Approval of application 

 

 

 

S
E

  

(I
C

S
R

)  

Issue the offer letter 

 



Page 16 of 21 
 

 

 

Estimated Processing time in ICSR Section: 2 days 
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Estimated Processing time in ICSR Section: 5 days 
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Estimated Processing time in ICSR Section: 5-7 days 
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Estimated Processing time in ICSR Section: 10 days 
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Estimated Processing time in ICSR Section: 5 days 
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Estimated Processing time in ICSR Section: 10 days 
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