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Basic Details
Organisation Chain Indian Institute of Technology Ropar
Tender Reference 1753-22
Number
Tender ID 2022_IITRP_723030_1
Tender Type Open Limited Form of contract Empanelment
Tender Category Services No. of Covers 2
General Technical No ItemWise Technical Evaluation No
Evaluation Allowed Allowed
Payment Mode Not Applicable ;%gum Currency Allowed For No
Is Multi Currency I
Allowed For Fee No Allow Two Stage Bidding No
Cover Details, No. Of Covers - 2
Cover No Cover Document Type Description
. Tender for Engagement of
1 Fee/PreQual/Technical .pdf Chartered Accountant Firm
) Tender for Engagement of
2 Finance Xl Chartered Accountant Firm
Tender Fee Details, [Total Fee in ¥ * - 0.00] EMD Fee Details
Tender Fee in ¥ 0.00 EMD Amount in ¥ 0.00 EMD through BG/ST |No
: : or EMD Exemption
:ee:ay:ble To zll Fee Payable At |N|I | Allowed
ender Fee o}
Exemption Allowed EMD Fee Type fixed EMD Percentage NA
EMD Payable To Nil EMD Payable At Nil
Work /Item(s)
Title Tender for Engagement of Chartered Accountant Firm
Work Description Tender for Engagement of Chartered Accountant Firm
Pre Qualification Details |Please refer Tender documents.
Independent External NA
Monitor/Remarks
Tender Value in X NA Product Category Miscellaneous Services |Sub category NA
Contract Type Tender |Bid Validity(Days) 180 Period Of Work(Days) 30
Location IIT Ropar |Pincode 140001 Pre Bid Meeting Place NA
Pre Bid Meeting Address |[NA Pre Bid Meeting Date NA Bid Opening Place M Visvesvaraya Block
Should Allow NDA No Allow Preferential No
Tender Bidder
Critical Dates
Publish Date 11-Nov-2022 05:00 PM Bid Opening Date 02-Dec-2022 03:30 PM
Document Download / Sale Start 11-Nov-2022 05:00 PM Document Download / Sale End Date |02-Dec-2022 03:00 PM
Date
Clarification Start Date 11-Nov-2022 05:00 PM Clarification End Date 28-Nov-2022 11:00 AM
Bid Submission Start Date 11-Nov-2022 05:00 PM Bid Submission End Date 02-Dec-2022 03:00 PM
Tender Documents

https://eprocure.gov.in/eprocure/app?component=%24DirectLink&page=FrontEndTenderDetails&service=direct&session=T&sp=SsmSD166tfRG3705...

12


javascript:void(0);

11/11/22, 5:02 PM

eProcurement System Government of India

Document Size

NIT S.No |Document Name Description
Document (in KB)
1 Tendernotice_1.pdf Tender for Engagement of Chartered Accountant Firm 1837.08
ork Item .
Documents S.No | Document Type Document Name Description ?igcll(lén)ent Size
1 BOQ BOQ_760441.xls BOQ FOR QUOTING RATES 264.00
Tender for Engagement of
R Tender Documents UPLOAD.pdf Chartered Accountant Firm 1822.81

Tender Inviting Authority

Name

Assistant Registrar

Address

Stores and Purchase Section M Visvesvaraya Block Indian Institute of Technology Ropar Rupnagar 140001

https://eprocure.gov.in/eprocure/app?component=%24DirectLink&page=FrontEndTenderDetails&service=direct&session=T&sp=SsmSD166tfRG3705...
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YR Ui S Jus
INDIAN INSTITUTE OF TECHNOLOGY ROPAR

TUATR, USITd-140001/ Rupnagar, Punjab-140001
Ph. 01881-231285, 231283, e-mail: purchase@iitrpr.ac.in

File No. 1753-22/AD-ACC/INSTT/PS/ Dated 11/11/2022

AR dieA i deure Nus AeAfaf@a #AGh fr @lig $r ufshar & g
Indian Institute of Technology Ropar is in the process of purchasing following item(s) as per
details as given as:-

e a1 fereor Notice Inviting Tender For Engagement
Details of the item of Chartered Accountant Firm

ST ST LA o fore ST i N/A

Earnest Money Deposit to be submitted

ELEi) N/A

Warranty

forauoreT -t N/A

Delivery Schedule

ffereT awaTes sh rEwie @diE 9iea http://eprocure.gov.in/eprocure/app & SREAare & Hehd 2l 3-TTeie 7
sfierd el 8 aTel 39 aleftararstt i asrrse. hittp://eprocure.gov.in/eprocure/app @ AT & 91T o & Tee
ISTeRE0T AT ST e AT U & SIeaTarsti sl deire & STt 8 “3TTes sieft o fdwr” o faw e fdei o wreem &
ST T HeTe & ST

Tender Documents may be downloaded from Central Public Procurement Portal
http://eprocure.gov.in/eprocure/app. Aspiring Bidders who have not enrolled / registered in
e-procurement should enroll / register before participating through the website
http://eprocure.gov.in/eprocure/app. The portal enrolment is free of cost. Bidders are advised
to go through instructions provided at ‘Instructions for online Bid Submission’.

FfeTeRat Jerwrge T fAfesT SwaTest i ST o Hehd & (THTSHT |15e § WIS o foTu, o ffeer @i foskred i
‘SATEIATEEL” TTEW il 38k aITe, Tt STTRTEet Tog Tforarett 1 e o o, ““mi”” sret . foreter oh) SRk faforat o ==t e
I 37 |l ST gemeTt @ Wi st amEse W hittp://eprocure.gov.in/eprocure/app g HiesT xS st
I8 ¥ faQ TTC FHRIsHH o STTETR ATHATE SHT

Tenderers can access tender documents on the website (For searching in the NIC site, kindly
go to Tender Search option and type ‘IIT’. Thereafter, Click on “GO” button to view all IIT
Ropar tenders). Select the appropriate tender and fill them with all relevant information and
submit the completed tender document online on the website
http://eprocure.gov.in/eprocure/appasper the schedule given in the next page.

IS B St TR T ht St Tt hrew (e (aeriiehr 31 foreftr @ ot $-Sieriieiie déet 8 ST st =)
No manual bids will be accepted. All quotation (both Technical and Financial should be
submitted in the E-procurement portal).

(weater / Registrar)


http://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app
http://eprocure.gov.in/eprocure/app

SCHEDULE

Name of Organization

Indian Institute of Technology Ropar

Tender Type Open Limited
(Open/Limited/EOI/Auction/Single/Global)

Tender Category (Services/Goods/works) Service
Type/Form of Contract Service
(Work/Supply/Service/Buy/Empanelment)

Product Category (Civil Works/Electrical Service

Works/Fleet Management/ Computer
Systems/Lab Equipment)

Date of Issue/Publishing

11/11/2022 (17:00 Hrs)

Document Download/Sale Start Date

11/11/2022 (17:00 Hrs)

Document Download/Sale End Date

02/12/2022 (15:00 Hrs)

Last Date and Time for Uploading of Bids

02/12/2022 (15:00 Hrs)

Date and Time of Opening of Technical Bids

02/12/2022 (15:30 Hrs)

Tender Fee/EMD

Rs._ NIL /- (For Tender Fee)
Rs.. NIL /- (For EMD)

(To be paid through RTGS/NEFT. IIT Ropar
Revenue Account Bank details are as under:

Name of the Bank A/C |: IIT Ropar Revenue
Account

SBI A/C No. : 37360100716

Name of the Bank . State Bank of India

IFSC Code : SBIN0013181

MICR Code : 140002008

(This is mandatory that UTR Number is provided
in the on- line quotation/bid. (Kindly refer to the
UTR Column of the Declaration Sheet at
Annexure-I1)

No. of Covers (1/2/3/4)

2

Bid Validity days (180/120/90/60/30)

180 days (From last date of opening of tender)

Address for Communication

Assistant Registrar, Store & Purchase, M.
Visvesvaraya Building, Indian Institute of
Technology Ropar, Rupnagar — 140001

Contact No.

01881-231283,85

Email Address

purchase@iitrpr.ac.in, ar.sp@iitrpr.ac.in

Registrar



mailto:purchase@iitrpr.ac.in

e siet (fre) = fere f@wr / Instructions for Online Bid Submission:

S foremT o el o S1Ta, I8 FfaT aedrarst SRy araisieh STior dicet

@emue: URL:http://eprocure.gov.in/eprocure/app) o Sehifr foram 1 sieiararst i a1 fesfied aedmen
STTOTC T SRINT Ll T HTTTHT Iieet T Seiargli-eh &9 & ST Siferal i dive St ST T ST g Eididt giée 1
TSRt st o fore fformeratat st wremrrar s o forg i faw e fden arerd &, widit aider o sTavaendnati & STgam Tt
SfIT T L I T STt STTATE ST

As per the directives of Department of Expenditure, this tender document has been published
on the Central Public Procurement Portal (URL:http://eprocure.gov.in/eprocure/app). The
bidders are required to submit soft copies of their bids electronically on the CPP Portal, using
valid Digital Signature Certificates. The instructions given below are meant to assist the bidders
in registering on the CPP Portal, prepare their bids in accordance with the requirements and
submitting their bids online on the CPP Portal.

Ty SR Hifit et UX SIS siforat ST i & fore Suit &t wend 21
More information useful for submitting online bids on the CPP Portal may be obtained at:

http://eprocure.gov.in/eprocure/app

gt/ REGISTRATION

1) afcemareiisr A & e et fiem w7 foie W foreen eeh Szt wfscten MIRHe Wi (F3TRU:
:http://eprocure.gov.in/eprocure/app) %3-S Argge T wd T HTawaa ol Hidt aiet |
Wﬁﬂ@%l
Bidders are required to enroll on the e-Procurement module of the Central Public
Procurement Portal (URL:http://eprocure.gov.in/eprocure/app) by clicking on the link
“Click here to Enroll”. Enrolment on the CPP Portal is free of charge.

2) A FToRAT 3 W o ¥ H, STAGTATS! ohi 79 @ o o Teh AT STFRTeRT A1 AT 8T 3 U qrees
& AT BRI
As part of the enrolment process, the bidders will be required to choose a unique
username and assign a password for their accounts.

3) SicHaTret st TeTe & ST & foh TSieRtor STRAT o H1T o &9 5 70T I SH TdT ST HeTse Ho ISfiehd il TR
IuRTT T aee & ot off wem 3 fora foam sam)
Bidders are advised to register their valid email address and mobile numbers as part of
the registration process. These would be used for any communication from the CPP
Portal.

4) iR T, SiefiaTdrat st T Sfear g arr e Rt s st g S foRe e st ar fesfrea
FEATER ST O (e e A e || s o o e eyt ST W Ete ) i SATewrshar anf (S
oY/ el /aehTe 5-HT 371f), SR SORTSet o ey
Upon enrolment, the bidders will be required to register their valid Digital Signature
Certificate (Class Il or Class Ill Certificates with signing key usage) issued by any
Certifying Authority recognized by CCA India (e.g. Sify / TCS / nCode / eMudhra
etc.), with their profile.

5) I U Wi ST T ST S USfiehd T a1ieu| T S < foh MiaeTeRdl o gHiad sl & foe fSeter 8
o6 3 ST Sl 1 gudl i 3uR TEf 39 & e geoRiiT & @ 2
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Only one valid DSC should be registered by a bidder. Please note that the bidders are
responsible to ensure that they do not lend their DSCs to others which may lead to
misuse.

6) sicfiarar it 370 IR STTELT / TTHEE I SCHHl/3ETh  TTAdS I G5l hleh GLraId ANT-3 o HTEIH & |5e T aATT

3T LT 2
Bidder then logs in to the site through the secured log-in by entering their userIlD /
password and the password of the DSC / eToken.

fferer awaras & fe Esa / SEARCHING FOR TENDER DOCUMENTS/

1)

2)

3)

it wée § ffifa forfir @i forerea 2, anfes sitefiaTstt =it =8 TTadet @ afsra ffoeTd @is el 37 Amader & ffaar
TSN, Wi a1 A, T, fafer, e snife et &t weha €1 FfaeTett & fore 3+ @i o1 O foreed oft 7, foremt
ST 3% ATHT T SIS Tehdl & S8 ETTS 3T AT, TS T T, T, AU Tet T FHTRTA it 1 @@t
e T, @1 e ot

There are various search options built in the CPP Portal, to facilitate bidders to search
active tenders by several parameters. These parameters could include Tender ID,
organization name, location, date, value, etc. There is also an option of advanced
search for tenders, wherein the bidders may combine a number of search parameters
such as organization name, form of contract, location, date, other keywords etc. to
search for a tender published on the CPP Portal.

SISl + o ST HoeTe <+t © o o #fer Tad &, 36 o 3T eres / fHioeT FrishH STSers - §ehd
3 fafeem, ot Ffeend”” wiest 4 o SIS ST Hehdt 81 388 Hidfidt Tide ot siicfIeTarety sl THuHed / $-0ef & Jreaq &
giua fora St aehr 2, afe fifeer seamas § 18 yfe s )

Once the bidders have selected the tenders they are interested in, they may download
the required documents / tender schedules. These tenders can be moved to the
respective ‘My Tenders’ folder. This would enable the CPP Portal to intimate the
bidders through SMS / e-mail in case there is any corrigendum issued to the tender
document.

Siefierdr =1 gk et i ffde sifgdar et s 1 e s =nfew, 3R 3 cueeh & +IE TadieRtT / TR
ITH AT =T 2

The bidder should make a note of the unique Tender ID assigned to each tender, in case
they want to obtain any clarification / help from the Helpdesk.

et it @t/ PREPARATION OF BIDS

1)

2)

SICHETAT T ST ST ST T & Teet et Seaest o SehTtyra forelt +ff 31 ot e & Tt =ie
Bidder should take into account any corrigendum published on the tender document
before submitting their bids.

ST ST ok HTT o &9 H STHT foRT ST aTel TEATeSH 2 GHe o forg ffaaT fagm ok ffeer ewarast e @ <)
AT I 37hT hT TN T LA § o St SEdTarst SHT ST 8, SEaTasii oht SeT- e Jeish aeqmast o M 37
| RN &, F7e SR ot shT SATaRaehdT 1 370 © s T forere siielT ol STEalehT 3L @kl g

Please go through the tender advertisement and the tender document carefully to
understand the documents required to be submitted as part of the bid. Please note the
number of covers in which the bid documents have to be submitted, the number of




3)

4)

documents - including the names and content of each of the document that need to be
submitted. Any deviations from these may lead to rejection of the bid.

ScftaTaT, AT H, o= eaTasy/ STTe H ST TR S i o FoTq Siel! SEdTersT AT T a1Te, 3T 3T IR’
T, o SO/ T/ TR ST esee U Tt H &l Fehd | sl a&dTast i 100 SIHTSTE o &1 et 377 a%a
forenea o foRa ST HeRar 21

Bidder, in advance, should get ready the bid documents to be submitted as indicated in
the tender document / schedule and generally, they can be in PDF / XLS / RAR / DWF
formats. Bid documents may be scanned with 100 dpi with black and white option.

ATk GEATAST o Ueh & W 3T TIAS i o foTT ST THT TR AT H = o ToTe St Tk siieft o 90T o &9
STT i 3 oA STTave: &, T AT SdTas STIaS i b1 YT (S8 97 1€ shidt, anfies faid, i whers

T 371 SiiefeTaTet T TeT foraT T2 81 U8 SEdTaSi bl STTATS i o folT Siictishd! 3ok fofq Suetsy By &
& TN T Fehd &1 SiTcd] STHT 3hid 9 3 SEaTast €8 AU &0 &5 § ST T3y ST Eend €, 31 378 aR-a1 3191
T hT ATAIHAT TRl  TE AT STHT TThaT o foIT 3TTareares a9 4 e} S|

To avoid the time and effort required in uploading the same set of standard documents
which are required to be submitted as a part of every bid, a provision of uploading such
standard documents (e.g. PAN card copy, annual reports, auditor certificates etc.) has
been provided to the bidders. Bidders can use “My Space” area available to them to
upload such documents. These documents may be directly submitted from the “My
Space” area while submitting a bid, and need not be uploaded again and again. This will
lead to a reduction in the time required for bid submission process.

arctt s e / SUBMISSION OF BIDS

1)

2)

3)

4)

SeHaTaT o St SRf o T STt ¥ § |T3e T AT $ W1 AT ik 98 J W alel! HATIS L e STaT
STt ST U o T ¥ e | 31 TR o 0T forelt oft &R o foru siveftarar foraw g

Bidder should log into the site well in advance for bid submission so that he/she upload
the bid in time i.e. on or before the bid submission time. Bidder will be responsible for
any delay due to other issues.

SeftaTaT sht FTET SETeSt H TRITT STTER Th-UF Fich ST Al SETeIsl ohi [SSiieet STar 3 IS FEAT
g

The bidder has to digitally sign the bid document and upload the required bid
documents one by one as indicated in the tender document.

SrefiaTaT shi ffereT [esh/ SUret 1 TaT o fT ST AT 3 ¥ § S7TaT forehed ST SR 31 STeoT o foraror ot
AT B St oft, Sumet/ fHfereT S1een ot Wi o ST 2, SelieTaret i et [ee R STAES S-S ARSSTg &
W § ST ATEH O WA & 6l STEvaehaT el ol

Bidder has to select the payment option as “on-line” to pay the tender fee / EMD as
applicable and enter details of the instrument. Whenever, an EMD / Tender fee is
sought, bidders need to pay the tender fee and EMD separately on-line through RTGS.

ush AqTsh BOQued st et sitefiararedt g s o for fferer swarast wem foram mam 21 siiefierarsty st 36 s &6t e
TEAT =R {3 378 3Targersh Trey & qT fereier siteft ST shtt =nfey o7t 1S 3171 Uiy Tefterrd e 21 Siefishaiatt st
BoQwrsa &l SRAdE 1, 38 WieH 7R 19+ Faifera ferfrr 3gor o7t 311 forawor (S sirefiarar 6t wmm) o @y
e M (SFferd) SIRTERTST 2T O AT SATawd 1 1S ot 311 el Tl Saell STHT Ay Teh S ferareor o &1 S



5)

6)

7)

8)

T, SIATSTAT 3T 38 HESHT BRI 3T 38 STATSH STHT AT 81T, forT wrget a0 siecd| afe. BOQuwTse st siiefterar g
Tmfer foram T &, At st <Rt @it s fea s

A standard BoQ format has been provided with the tender document to be filled by all
the bidders. Bidders are requested to note that they should necessarily submit their
financial bids in the format provided and no other format is acceptable. Bidders are
required to download the BoQ file, open it and complete the white colored
(unprotected) cells with their respective financial quotes and other details (such as name
of the bidder). No other cells should be changed. Once the details have been completed,
the bidder should save it and submit it online, without changing the filename. If the
BoQ file is found to be modified by the bidder, the bid will be rejected.

AT T THT (S AeAIETdreil & SIS W ISR 8T e)  siclierared SR i bl ie & fore ame HiT i gefifa
T o TG e G0 o & H HHT S| SICAETaret! i GieT S1Te| ST aTarsl i el SEqd i o 1 36 q0
T TeT AT MR

The server time (which is displayed on the bidders’ dashboard) will be considered as the
standard time for referencing the deadlines for submission of the bids by the bidders,
opening of bids etc. The bidders should follow this time during bid submission.

SCHaTaTaT ST S @il SEATeIST HTohaTTs Tf-sheT Qe [ohi 3hT SURANT ek Qf-5hE TohalT ST e S ot TTTorfrerat
gt g1 weh a1 R TTT ST bt STTRreha sAfRAl ST Siiell Wiei o FHY Ao el 9T ST HehdT &l Siford shi
T 3ht RIATA Hiche T 128 fore Tfsheer qeeien ot ST o T ST 2] Fea-eiier &1 i ST |Igur
ufeshee foRa STt R

All the documents being submitted by the bidders would be encrypted using PKI
encryption techniques to ensure the secrecy of the data. The data entered cannot be
viewed by unauthorized persons until the time of bid opening. The confidentiality of
the bids is maintained using the secured Socket Layer 128 bit encryption technology.
Data storage encryption of sensitive fields is done.

Teirs fohy e Fifera awdTast Shaet stfersa sitefaTar g ffdeT @ier & a1e & et & wehd &
The uploaded tender documents become readable only after the tender opening by the
authorized bid openers.

AT 3 Thel S GHT I STAT B 9T, Dot i) Treifiren forarott & grer sireft S, sieft ST o shi a3 o
o T STl AhTTIee STAT 3t T HaxT Ta Siiel! JIeT SefRid

Upon the successful and timely submission of bids, the portal will give a successful bid
submission message & a bid summary will be displayed with the bid no. and the date &
time of submission of the bid with all other relevant details.

Q) T ST T ol Toh HIETTE et H ¥l ST RATaISf o Toht 16T T HETTE i ST1g 2
Kindly add scanned PDF of all relevant documents in a single PDF file of compliance sheet.

Srcterarstt st werrar/ ASSISTANCE TO BIDDERS

1)

ffereT sEara & waifea w1g +ff wer ofie sem ffed fremi ofie st et fferar strsor fererter =t ffaraT o forg stemn
Taferer & affa wrfires Tueh sateh & Gaiifer fomam ST =nfew

Any queries relating to the tender document and the terms and conditions contained
therein should be addressed to the Tender Inviting Authority for a tender or the
relevant contact person indicated in the tender.



2) AT Sl ST A ST AT H i idet & weiferd it ot fsran & weifeq ig o s 24X 7w aiée
Feueehs T T fora ST kT 21 Seaees & fore wues g 1800 233 73153
Any queries relating to the process of online bid submission or queries relating to CPP

Portal in general may be directed to the 24x7 CPP Portal Helpdesk. The contact
number for the helpdesk is 1800 233 7315.

Sefieraren & fog g fésr 7 General Instructions to the Bidders

1) fafyemd e http://eprocure.gov.in/eprocure/apps =t &am & THeET ITd B1ft| deh-iiehl sfera &,

S IETaTaT st et Gttt ol AT Ied H SIS HET SHTI)
The tenders will be received online through portal http://eprocure.gov.in/eprocure/app .In
the Technical Bids, the bidders are required to upload all the documents in .pdf format.

2) Ut o A H wTE HI/3-2ieh o &9 0 A1 e |/ |fefeet axamem smmore (ot o dsfieror 3 fore weh o @
#r https://eprocure.gov.in/eprocure/appss A & siett S i sht Tieferil § /1 o wehd 2l fefsrea
TEATETL THTOTOR 0T ST SHTTOIT TS{Tera & STH 3h1 SIT det 8, TSR & STt “STaedt o o 3 ge “fofeh o aed
3« @rze https://eprocure.gov.in/eprocure/appt 3uesy g
Possession of a Valid Class II/111 Digital Signature Certificate (DSC) in the form of
smart card/e-token in the company's name is a prerequisite for registration and
participating in the bid submission activities through
https://eprocure.gov.in/eprocure/app. Digital Signature Certificates can be obtained
from the authorized certifying agencies, details of which are available in the web site
https://eprocure.gov.in/eprocure/app under the link “Information about DSC”.

3) fAfaereral =i weme 4 st & R https://eprocure.gov.in/eprocure/app. = 3-SeIRHe o fofe deet afscish
HeRIRHE TIEeT HTEH 8 SIS sl o STHT i T Ho@Tehi o el # Sucied R ol ST i
Tenderer are advised to follow the instructions provided in the ‘Instructions to the
Tenderer the e-submission of the bids online through the Central Public Procurement
Portal for e Procurement at https://eprocure.gov.in/eprocure/app.
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INDIAN INSTITUTE OF TECHNOLOGY ROPAR

=7, 9oTa-140001/ Rupnagar, Punjab-140001
Ph. 01881-231285, 231283, e-mail: purchase(@iitrpr.ac.in

File No. 1753-22/AD-ACC/INSTT/PS/ Dated 11/11/2022

NOTICE INVITING TENDER FOR ENGAGEMENT OF CHARTERED ACCOUNTANT FIRM

Indian Institute of Technology (11T), Ropar invites offers from Chartered Accountant Firms having
Office at Ropar/ Chandigarh/ Mohali/ Panchkula for the services mentioned in the scope of work
for the financial year 2023-24, which may further be extended for two more years (on yearly basis)
on satisfactory services and with mutual consent of both the parties without any increase in the
offered rates.

The firmsshould have experience of doing similar kind of work for centrally funded Technical
Institutes/ 1IT’s/ NIT’s/ Central Universities.In case, the main firm (Head office) is
applying through their partner/local branch office then that partner/branch also should have
experience of doing similar kind of work for Centrally funded Technical Institutes/ IIT’s/ NIT’s/
Central Universities.

The detailed terms and conditions and prescribed forms can be downloaded from the institute
website www.iitrpr.ac.in/tenders.

(Registrar)


http://www.iitrpr/

INDIAN INSTITUTE OF TECHNOLOGY ROPAR

=7, 9oTa-140001/ Rupnagar, Punjab-140001
Ph. 01881-231285, 231283, e-mail: purchase(@iitrpr.ac.in

INDIAN INSTITUTE OF TECHNOLOGY ROPAR
NOTICE INVITING TENDER

FOR ENGAGEMENT OF CHARTERED ACCOUNTANT FIRMS FOR THE YEAR 2023-24
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INDIAN INSTITUTE OF TECHNOLOGY ROPAR

=7, 9oTa-140001/ Rupnagar, Punjab-140001
Ph. 01881-231285, 231283, e-mail: purchase(@iitrpr.ac.in

1) TERMS OF REFERENCE

1.1 Background: -

Indian Institute of Technology Ropar (IIT Ropar) is a Central Autonomous body under
Ministry of Human Resource and Development (MHRD), Government of India and has been
recognized as an Institute of National Importance by an Act of Parliament.

IIT Ropar is maintaining its accounts on Accrual Basis following the applicable Accounting
Standards. The Institute is substantially financed by MHRD. As per the source of funds, the
expenditure of the Institute is attributed to two heads — Recurring and Non-recurring. All receipts
and payments data are entered into Tally. The Accounts of the Institute are prepared as per
prescribed and uniform common format applicable to the Central Autonomous Bodies.

Data for the information of Bidders

(@) During the year 2021-22, the Institute’s approved budget for Expenditure to the extent of Rs.
155.69 Crore.

(b) As per the data available, the Institute has filed the e-TDS returns in respect of approximately
425 employees in 24Qand 250 vendors in 26Q during the year 2021-22.

(c) The Institute has filed GST returns in respect of approximately 30 vendors in GST, in the
year 2021-22.

1.2 Schedule and Scope of Work

(A) Accounts Section and Research & Development (R&D) Section:-
The primary activities to be assigned to the Chartered Accountant Firm include:-

0] Filing TDS/ e-TDS Returns.

(i) Preparation, Verification and finalization of Annual Accounts.

(i) Preparation of Endowment Account.

(iv)  Filing of GST returns.

(V) Filing of Annual Income Tax Returns.

(vi)  Preparation of FC-6 as required under Foreign Contribution (Regulation) Act, 2010 and
Foreign Contribution (Regulation) Rules, 2011.

(vii)  Audit and Certification of Statement of Expenditure and Utilization Certificate of various
sponsored Research Projects and consultancy projects as per the requirement of funding
agencies.

(viii) Quarterly Internal Audit.

(ix)  Checking of Bank reconciliation statement.
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x) GST deposit, issue of certificates and adjustment like ITC.
(xi)  Issue of TDS certificates including TDS under GST.

(xii)  Opinion on various matters of taxation like GST, Income Tax and Custom Duty etc.

(xiit)  Compilation and checking of projects data during annual closing.

(xiv)  Audit certification of Utilization Certificates (UCs), wherever required by the funding
agency.

(xv) Opinion on foreign taxation, different consultancy/ other agreements related to taxation/
finance part and statutory compliances

(xvi) Consultation w.r.t. to receipts / donations and exemption benefits available to foreign alumnus
and other contributors.

(xvii) Submission of 15 CA certificates related to foreign payments.

(xviii) Scrutiny and hearing of income tax refund & GST matters, etc.

The Chartered Accountant Firm will depute dedicated personnel(s) depending upon
the volume of work involved in each activity and will report every month to the Registrar
who will act as a counterpart to provide the necessary support to the personnel(s) attached
by the Firm to the Institute. The certificate regarding the accuracy of accounts being
maintained at the Institute should be given on quarterly basis by firm.

Details of all of the above mentioned activities are presented in the following subsections:-

1.2.1. Scope of work with respect to e-TDS Returns filing.

I.  Creation of text file for filing of e-TDS return by using data file,
Il.  Advise the Institute on TDS/TCS provisions,

I1l.  Preparation and submission/filing of quarterly returns of e-TDS (24Q, 26Q and 27EQ)
based on the data of earnings and other records of Institute including generation of e-TCS
Form 27A, generation of FVU file, validation of return using NSDL utility etc,

IV.  Preparation and filing of correction/revised statements against the defaults generated by
TIN-NSDL andagainst the notices received from Income Tax Department during the
period of engagement irrespective of theperiod for which the correction statement/return
belongs,

V. Preparation and filing of replies to the income tax department in respect of notices /
communications received by Institute in connection with the filing of e-TDS returns during
the period of engagement irrespective of the period to which the notices belongs,

VI.  Preparation and filing of correction statements, whenever found necessary by Institute on
detection of errors inthe data maintained by the Institute,



XI.

XI1.

X1,

XIV.

XV.

XVI.

1.2.2
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Preparation/generation and issuingthe TDS certificates in Form 16 and Form 16A including
TDS under GST,

Maintaining Employee Master details required for FORM 24Q with Annexure and FORM
16,

Maintaining Vendor Master details required for FORM 26Q with Annexure and FORM
16A,

Maintaining monthly TDS deduction details of Employees/VVendors,

Maintaining TDS deduction details, creation of Challans and entry of the deposit details
obtained from thebank (Bank Challan serial Number/deposit date),

Attaching/accounting of employees/vendors TDS to a specific Challan,
Adjusting TDS deductions in a Challan,

Calculations of any penalty/interest,

Validation of PAN number with PAN database of NSDL.

Any other matter related to the above work required under the Income Tax Act, 1961,

Scope of Work with respect to Preparation and Verification of Annual Accounts.

Passing Reversal entries, where necessary in respect of accrued income and
outstanding liability created for expenses and prepaid expenses passed in 2021-22,

Identifying prior period income/expenses, while passing the receipt and payment
vouchers,

Ensuring that all adjustments are done on a monthly basis, which flow out of Bank
Reconciliation statement. Checking of all monthly Bank Reconciliation Statements in
respect of all Banks where the Institute has its accounts,

Mapping the expenditure as booked under different sub-heads as per natureof
expenditure,

Ensuring that all the data (i.e. all the vouchers of receipt and payment) are entered into
Tally Software which is being used for keeping records,
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VI.  Passing of year-end adjustment entries required for accrual basis related to accrued

income includinginterest on investments and FDs, interest on HBA etc, advances and
outstanding liability for expenses wewell as provision for retirement benefits on the basis
of actuarial valuation and provision for depreciation,

VIIl.  Preparation and Consolidation of Project Accounts, JEE, GATE and JAM Accounts ( if

any) with Institute Accounts,

VIII. Passing entries in respect of assets created out of sponsored projects where the ownership

XI.

XII.

XII1.

XIV.

vests with the Institute, to merge them with the assets of the Institute under respective
conventional classified Heads,

Preparation of party wise schedules in respect of Travel, Temporary and LTC
Advances.

Party wise schedules in respect of Payables and Receivables.

Obtaining the data required for Actuarial valuation for pension gratuity, leave encashment
and arranging to send the same to Actuarial, after getting the same approved from AR
Accounts / DR Accounts,

Preparing the Annual Accounts of the Institute comprising of Balance Sheet, Income and
Expenditure Statement and Receipt and Payment Accounts as per the prescribed format of
Accounts for Central Autonomous Bodies.

If required, to make a presentation of certified Annual Accounts to the Finance
committee/Board of Governors,

Preparation of endowment fund accounts as detailed in 1.2.3.

1.2.3 Scope of Work with respect to Preparation of Endowment Account.

To check and to ensure that the transactions of endowment funds are passed only through the
two bank accounts maintained for this purpose,

Identify investments against each of the endowment funds,

. Ensure that interest earned on those investments is credited to respective endowment funds,

IV.Ensure that expenditure on the objective of endowments is met out of the interest component

or principal component of the endowment as per the terms and conditions of endowment
agreed with donor,
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V. Apportion the interest earned on the two saving bank accounts to all the endowment funds as
per the closing balance of each fund,

VI. Prepare a schedule of all endowment as per the format (Annexure-1),

VII. To prepare consolidated account, expenditure against each fund be consolidated by taking
expenditure from Main Accounts and IRD Accounts.

1.2.4. Scope of Work with respect to GST Matters.

I. Preparation and submission of GST Returns electronically as per statutory requirement,
Il.  Attending to previous pending assessments,

I11. Providing all latest amendments through letters periodically and promptly,

IV. Preparation to appeals in respect of all GST matters,

V. Any other GST related matter which the Institute may seek theadvise/opinion of the Firm.
VI. Consolidation of all the data required and depositing the GST.

VI.(a) Advising on applicability of GST on various services rendered by the Institute,

(b) Advising on all matters/items covering its scope and applicability in case of agencies from
whom Institute is availing the services,

VII. Co-ordination with Institute in all GST matters and visiting Institute for discussion,
VIII. Assessment of GST and attending the assessment proceedings and preparation of replies for

submission to authorities upto the level of Commissioner.
IX. GST deposit, issue of certificates and adjustment like ITC

1.25 Scope of work in respect of filing of Annual Income Tax Returns

l. Preparation, vetting and filing of Annual Return of the Institute under Income Tax Act
with various disclosures, computation notes and other issues relevant for the purpose of
filing of the return,

Il. Preparation/Review of revised return, if required, to be filed in respect of any financial
year,

1. Preparation of detailed replies and submission thereof to the queries raised by Assessing
Officer/Assistant Director Income Tax (Exemption), Dy. Director Income Tax
(Exemption) during assessment or appellate proceedings or otherwise by tax authority of
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present/past appeals/proceedings or other hearings,
IV.  Pursuing the refund claims.

1.2.6 Scope of work with respect to preparation of FC-6 form as required under Foreign
Contribution Regulation Act, 1976 (FCRA).

l. Preparation/Audit of FCRA returns online and offline,
Il. Submission of FCRA returns online and offline.

1.2.7 Auditing and Certification of Statement of Expenditure and Utilization Certificates
of various sponsored Research Projects as per the requirement of funding agencies.

(B)Students Affairs Section:-

The primary activities to be assigned to the Chartered Accountant Firm include:-
(i) Quarterly Internal Audit.
(it) Preparation, verification and finalization of Annual Accounts.
(iii) Verification of students mess balance and security deposit details.
(iv) Other Statutory Compliance as and when required.
(v) Other services related to office works as and when required.
(vi) Preparation and verification of income and expenditure statements.

(vii) Checking of Bank Reconciliation statements.

(C)Statutory Compliances:-
Serial no (i), (iv), (v), (x), (xi), (xii) & (xvi) of clause no 1.2 (A) will be for all sections of the
institute i.e. Accounts Section, Research & Development (R&D) Section and Students Affairs

Section.

1.3 Time Period

The Chartered Accountant firm will be required to provide the desired services initially for a period
of One year which can be extended for a further period of two years (on yearly basis) subject to
satisfactory performance and mutual consent of both the parties. Notwithstanding anything
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contained herein above, the Institute reserves the right to discontinue the services of Chartered
Accountant firm in the event their services are not found satisfactory at any time during the period.

1.4 Support and Inputs to the Firm

The Institute shall provide office space, computer(s)/printer(s), to the Firm to perform its services.
1.5 Pre-qualification Criteria (Technical Bid)

The bids of only those firms will be considered which satisfy the following eligibility criteria:

I. The Chartered Accountant Firm should have its registered established Office in Ropar/
Chandigarh/ Mohali / Panchkula (Documentary proof should be attached)

I1. The Chartered Accountant Firm should have at least three partners (Documentary proof should
be attached)

I11. The Chartered Accountant Firm should be registered with The Institute of Chartered
Accountants of India (ICAI) and have Income Tax Permanent Account Number (PAN) and GST

Registration (Documentary proof should be attached)

IV. The Firm should have been in operation for at least 5 years after its registration (Documentary
proof should be attached)

V. The Firm should be empanelled with the Comptroller and Auditor General of India
(C&AG)(Documentary proof should be attached)

VI. The Average Gross Professional Fees earned by the Firm in the last 3 financial years i.e. (2019-
20, 2020-21 and 2021-22) must be equal to or more than Fifty lakhs (50 lakhs)(Copies of Audited
Financial Statements should be attached)

VII. The Firm should have experience in (i) preparation of Annual Accounts of Central
Autonomous Bodies, one of which must be an Educational Institute, where payments in respect of
expenses in any financial year have remained to the extent of Rs. 50 Crore, (ii) Filing of e-TDS
returns (Income Tax), (iii) Filing of GST return of Central Autonomous Bodies/ NITs/ 1ITs/ Central

Universities, in the last five years (Documentary proof should be attached)

VIII. The firms should have experience of doing similar kind of work for centrally funded Technical

Institutes/ IIT’s/ NIT’s/ Central Universities. In case, if the main firm (Head office) is
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applying through their partner/local branch office then that partner/branch also should have

experience of doing similar kind of work for Centrally funded Technical Institutes/ I1T’s/ NIT’s/

Central Universities (Documentary proof should be attached)

1.6 Payment Terms

The payment shall be made against the services provided by firm, subject to the following terms and
conditions:

The payment during the entire contract period shall be made in accordance with the financial
bid submitted by the selected bidder and accepted by the Institute. No price variation would
be allowed during the contract period. The financial price quoted by the contracting firm
shall be final. The rates quoted should have validity for at least three financial years. No
request for extra payment on account of increase in price on whatever account will be
entertained.

Any increase in statutory taxes during the contract period will be borne by the Institute; Il1.
TDS under Income tax will be deducted at applicable rates;

Payment shall be made on quarterly basis at the end of each quarter, starting from June, on
submission of bill(s) and Internal Audit Reports.

The Institute reserves the right to deduct amount from the bill raised by the firm as may be
considered reasonable for unsatisfactory services or delay in providing of services. The
decision of the Institute will be the final in this regard.

1.7 Performance Security

The successful bidder will be required to deposit 3% of the bid amount towards Performance
Security in the form of Bank Guarantee before execution of the agreement. The Bank Guarantee
must be valid for the period of the contract plus 3 months. In case of further extension of the
contract the Bank Guarantee will also be renewed by the successful bidder accordingly on yearly

basis.

2) SUBMISSION AND EVALUATION OF THE TENDER

2.1 Submission of Tender

Interested firms meeting the pre-qualification criteria are requested to submit their Tender on
Central Public Procurement Portal (URL:http://eprocure.gov.in/eprocure/app). The Technical
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Bid should contain the Prequalification-cum-Technical bid along with all supporting documents
and Financial Bid should be uploaded as per BOQ provided.

The technical bid shall not contain any indication of the price offered for the job for which tender is
given by the firm. In case it is found that the technical Bid contains the price for the job or any
direct or indirect indication of it, the entire bid document will be summarily rejected.

All the pages of the Tender document including the annexure and copies of certificates should be
signed by the authorized person of the Firm, along with the seal of the firm.

Tender should be submitted on the Central Public Procurement Portal
(URL:http://eprocure.gov.in/eprocure/app) with respect to Technical Bid and BOQ as per format
provided

2.2 Queries Regarding the Tender

The interested Firms may seek clarification on the Tender document from the Registrar IIT Ropar.
The Firms can visit the Accounts Section between 10.00 a.m. to 12.30 p.m. on any working day.

2.3 Last Date of Submission of Tender online on Central Public Procurement
Portal

Last date of submission of the Tender is 02/12/2022 up t015:00 hours.

2.4 Evaluation of Tender

The Tender will be evaluated by the Purchase Finalization Committee on the basis of Pre-
qualification-cum-Technical bids and financial bids.

2.4.1 Evaluation of Technical and Financial Bids

Technical bids of all the firms, which meet the prequalification criteria, would be taken up for
detailed evaluation. Each firm meeting the pre-qualification criteria would be evaluated. Those
firms, who do not meet the pre-qualification criteria, shall not be evaluated and their financial bids

will not be opened.
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SlI. | Criterion Firm’s Strength and Capacity
No.
The Firm must have its | Address of the firm
registered established
Office in Ropar/ Address of the firm
Chandigarh/Mohali/
1 Panchkula (Submit Name and address of
" | documentary proof) the authorized
official
Telephone No
Mobile:
E-Mail:
The CA Firm should be | Registered with
registered with the ICAI, then mention
Institute of Chartered
Accountants of Registration Number
India(ICAI) and must (Date of Registration
2. | possess permanent No.)
account number (PAN) | PAN of the CA Firm
under Income Tax Service Tax No.
registration under GST
(Provide copies of all
registration certificates)
The CA firm should be | Empanelment
empanelled with Number
3 Comptroller and
" | Auditor General of India
(C&AG) (Submit
documentary proof)
The CA Firm should Year of
be in operation for at Registration/Starting
4 least 5 years after its of operation
" | registration (Submit No. of years in
documentary proof) operation after
registration (in years)
Average Gross Average Annual Income (i.e. Average Gross Professional Fees
5 professional fee of the received/ earned) of the CA firm in last 3(three) years ending on

CA Firm for the last 3
(three) years i.e. (2019-

31* March of each year.
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20, 2020-21 & 2021-22)
ending on 31% March
2022 Must be equal to
or greater than
(50,00,000/-) (Fifty
Lakhs) [Provide copies
of the Audited
Financial Statements
for all the 3 (Three)
years upto 31% March,
2022 along with
documents as per sub-
annexure proforma:A5]

The CA Firm should
have experience of
preparation of Annual
Accounts of Central
Autonomous Bodies,
filing of e-TDS returns
(income Tax) and GST
matters of Central
autonomous Bodies/
NITs/ lITs/ Central
Universities in the last
five years (Details to be
provided as per
Performa A-6. Attach
copies of work Orders/
work completion as
evidence) (Please attach
additional sheets, (if
required).

No. of Central Autonomous Bodies where similar services were
provided in the last 5 (five) years

Nos. (in figure)

Whether similar
services as mentioned in
SI.No.7 provided to the
Educational Institute
which is also a Central
Autonomous Body
where payments in

Nos. of Educational Institute(s) which is also Central Autonomous
Body where similar Service was provided in the last 5(five) years

Nos. (in figure)
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FESPECT OF EXPENSES 1N | Lottt
any financial year have
remained to the extent
of Rs. 50 crore in the Nos.(in words)

last 5 years (DetailS t0 | ..ovieiiii e
be provided as per
proforma A-7.Attached
copies of works order/
works completion as
evidence )

CA Firm should have Nos. of Partners
minimum 3 (Three)
partners (Submit the Nos. (in figure)

Proof of the OWNErShip | ... e,
pattern and registration
certificates along with
details of the Chief Nos.(in words)

Functionaries Of the | .o
CA firms provided in
proforma A-8)

Numbers of staff on i)No. of Payroll Staff (Full Time):
Payroll(Full
Time)/Article ship ii)No. of Article-ship Incumbent:
incumbent/
Apprentices (if any) iii)No. of Apprentices:

Certified that the above particulars are correct. In the event of any information found to be
incorrect the Institute is at liberty to reject the proposal of the CA Firm.

Date: Signature:

SEAL: Name and Designation:
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Sub-Annexure

PROFORMA: A5

Details of CA Firm’s Professional Income
[Gross Professional Fees earned]

Particular Financial Year | Financial Year | Financial Year | Average Annual
2019-20 2020-2021 2021-22 Income

Annual Income*
(Rs. in Lakhs)

* Furnish the Audited Accounts of the Firm along with copy of the
acknowledgement of Income Tax return for all the 3
(three) years

SEAL.: Signature:

Date: Name and Designation:
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Sub-Annexure

PROFORMA: A6

Details of CA Firm’s Experience of Similar Services
During the last 5(five) years]

Sl. | Name of the| Name of the Name of the Nature of the Nature of
No. | Assignment |  Assignment Client Assignments the Supporting
[Start date / (PI. specify Documents
End date] whether the work provided
involved all jobs as
detailed in scope of
work
1.
2.
3.
4.
5.
6.

Furnish the copy of the documentary evidence in support of the Information provided above. Please
attach additional sheets, if required.

SEAL.:

Date:

Signature:

Name and Designation:
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Sub-Annexure

Details of CA Firm’s Experience of Similar Services in Central

Autonomous Bodies, which is an Educational

Institute(s)
[During the last 5(five) years]

PROFORMA: A7

SI. | Name of the[ Name of the Name of the Nature of the Nature of
No. | Assignment Project and Central Assignments the Supporting
Duration of the | Autonomous |(Pl. specify whether work | Documents
Project Body involved all jobs as provided
[Start date / detailed in scope of work)
End date]
1.
2.
3.
4.
5.
6.

Furnish the copy of the documentary evidence in support of the Information provided above. Please
attach additional sheets, if required.

SEAL:

Date:

Signature:

Name and Designation:
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Sub-Annexure

Details of CA Firm’s Partners

PROFORMA: A8

Name of the
SI. | Member
No.

Designation

Membership
No.

Status
(FCA/ACA)

Remarks

Furnish the copy of the documentary evidence in support of the information provided above. Please
attach additional sheets, if required.

SEAL:

Date:

Signature:

Name and Designation:
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(Price bid should be uploaded in given BOQ_XXXX.xIs format online and not in the technical bid failing which your bid
shall stand rejected. However, the price bid is as follows for your reference)

ANNEXURE-B
FINANCIAL BID:-( Fee for the Financial Year 2023-24**)
Sl. No. [Description of Fees Fees Payment Schedule
Rupees (in Figure)| Rupees (in
Words)
A. |Fee For the Financial The service provider will
raise bills as mentioned in
Year 2023-24* payment terms.

Total Fee(C=A+B)

** The quoted fee should be inclusive of Professional Fee, Travelling, Food and Other Expenses.

N.B.: Statutory Changes in Service tax rate if any shall be borne by the Institute. Deductions shall be
made by the Institute as per statutory rates and norms wherever applicable

We undertake that the rates quoted above by us will not change during the Contract period and its
extended period. We also accept the payment schedule/payment terms.

Seal: Signature:

Date: Name and Designation:

*k*k






